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TERMS OF REFERENCE

‘Terms of Reference (ToR) for Hiring of Services for

State Panchayat Resource Center (SPRC) at IGPR&GVS

underRashtriya Gram Swaraj Abhiyan (RGSA)

. Perspective _

' [n order to strengthen the Institutional Structure for Capacity Building and Training
(CB&T) of PRIs, a State Level Panchayat Resource Centre (SPRC) is functioning at Indira
Gandhi Panchayati Raj & Gramin Vikas Sansthan (IGPR&GVS), Jaipur. It is proposed to hire
_ the services of a Firm/Placement Agency-which shall provide to the Institute-the services
- of-2 Senior Consultants, 2 Junior Consultants and 1 Training-cum-Accounts Assistant for
a period of 12 months for the various activities of “SPRC” established at IGPR&GVS, Jaipur.

Objectives -

+ State Panchayat Resource Center (SPRC) would be the apex body within IGPR&GVS, at
the State level, for providing handholding support to PRIs through designing
appropriate_ Capacity Building & Training (CB&T) interventions for Panchayats, under.
the guidance of Nodal Officer-RGSA and Director General of the Institute.

» SPRC will also undertake field-based Reseérch and Evaluation Studies, under the
overall supervision of Nodal Officer-RGSA and Head-Center of Panchayati Raj,
IGPR&GVS. .

¢ SPRC will also undertake design and development of training modules, reference
materials, [EC materials-as required for PRIs from'time to time- under supervision of
Nodal Officer-RGSA. '

In furtherance of above stated objectives, the consultants and staff of SPRC will be
placed at IGPR&GVS and will be responsible for effective day to day functioning of SPRC.
They will be accountable to the Nodal Officer-RGSA, on a day to day basis and to the
Director General in the overall perspective.

Time frame for S'ervices of SPRC

The firm/placement agency shall provide the services of the desired consultants &
Training cum Accounts Assistant, for a period of 12 months, from the date of signing of the-
contract with the Institute. The payment for the services provided by the firm shall be
made on a monthly basis, on satisfactory delivery of service by the hired SPRC
Consultants. The period of contract will be extendable for another 12 months on
satisfactory rendering of services through renewal of Contract.

.

Scope of Work of SPRC to be set up at IGPR&GVS

i.  The SPRC will assist the Faculty/Officers of IGPR&GVS in their work related to PRIs
and Centre for Panchayati Raj in particular, in the following areas:

s Creation of a Knowledge-Hub to answer the queries of the Elected
Representatives & Officials of PRIs and others related to Panchayati Raj & Rural
Development (PR&RD) issues, by developing FAQs on Institute’s Website. and

- prepare FAQ- booklets on different themes. -

* Assist In CB&T through Classroom Training, Field Training and/or SATCOM-

based Refreshers for PRIs and follow-up on different thematic areas as required
. from time to time, '

A



» Preparation of Training Modules, Reference Material, IEC Material for different
Training Programmes of the Institute-on PR&RD issues, designed for PRIs.

o Assist in Training of Elected Representatives and Officials of PRIs on different

. thematic areas, as required from time to time. :
« Conduct field-based Research and Evaluation Studies as assigned by the institute,
.~ related to PRIs.

¢ Monitor the field-level Training at Panchayat Training Centers (PTCs) on a
regular basis and Zila Parishads {ZPs) and Panchayat Samitis (PSs) of the State, in
different PRI Training Campaigns-in terms of physical & financial progress. '

ii. The SPRC will also assist in planning exposure trips for PRIs, within and outside the
State; for study of good practices of PRIs and RD sector and will also act as in-house
facilitators on. PR&RD issues for exposure teams visiting the institute.

" jii. The SPRC shall have to develop IEC material relevant for PRIs and collaborate with
all concerned departments, to procure available IEC material related to departmental

- schemes. '

iv. The SPRC shall document and collect all useful information related to PRIs and RD
viz.- all applicable Acts and Rules, Policies, Schemes and Guidelines-as issued from
time to time by concerned departments, to be implemented by PRIs.

_v. The SPRC shall be expected to network with other Institutes and SPRCs-for the
purpose of keeping informed of ongoing initiatives for empowerment of PRIs-being
undertaken by other States and Institutes engaged in CB&T for PRIs.

vi. The SPRC shall be expected to develop appropriate feedback mechanism to report

- ground level problems of PRIs to the State level.
~vil. The SPRC shall have to make presentations, briefings, short-notes, reports-regarding
capacity building efforts for PRIs, activities undertaken and achievements made-to
be submitted at various levels within the State, Gol and external partners.
vili. The SPRC Consultants will travel to the field to perform various assigned tasks.

ix. The SPRC will have to establish Haison and co-ordination with the relevant stake-
holders i.e. all departments related to Panchayati Raj, PRIs, SIRDs, NIRD and RD&PR
department at GoR & Gol Levels and other relevant stakeholders.

x. The SPRC shall have to maintain and process ongoing correspondence on files and
submit drafts of replies/notes desired from time to time-related to PRI-Capacity
Building, Training, Research, IEC Aciivities, Policy suggestionsand Proposals etc.

xi. Any other activities as assigned by the Nodal Officer-RGSA/DG-IGPR&GVS, from time
to time. ' '

Schedule for completion of assignments given to SPRC
o The SPRC assignment is for a period of 12 months.
s The individual tasks would have to be completed in the period specified by the
Nodal Officer, on a day to day basis.
s Leave will be permissible @1 day per month (excluding weekly holidays) i.e. total
12 days per annun. :
Data services and facilities o be provided by the Institute for SPRC

-

e IGPR&GVS & Panchayati- Raj Department shall provide necessary data and
information relating to the services to be performed by the SPRC.

 The Institute shall provide suitable infrastructure for SPRC to carry out the assigned
responsibilities-for which necessary facilities like furniture, stationery and
computers, printers ete. shall be provided for the smooth working of the SPRC team.

L




1. Senior ansultants - Positions - 2, in SPRC, at IGPR&GVS, Jaipur -
{Maximum budget provision-Rs.80,000/-per month-per Senior Consultant-

_ including their monthly remuneration, PF, ESY, Service Charges, GST etc.)

¢ M.B.A. in Rural Management/Masters in Social Work/Masters in Social Sciences-
Sociology/Political Science/Psychology/ Public Administration/ Economics- from
a recognized University- with minimum 55% Marks at post graduation level. PhD
in relevant subject or equivalent published research work.

e Minimum 8 years of experience related to training/research/IEC activities-with
Institutions/Organizations/Departments working on Panchayati Raj & Rural
Development (PR&RD] issues. :

o The Consultants should possess good command of written and spoken Hindi &
English and must be well‘—versed in use of Computers-including MS office,
MS Excel applications, internet and preparation of PPTs etc.

e The Consultants shall preferably possess experience in areas of Decentralized
Planning & Development, Documentation, Designing Desktop. Fublications
" related to PR&RD and preparing Training/Workshop/Project Proposals &
Reports. = _ :
+ [Experience of working with externally-aided projects of UN/Other International
: Donor Agencies shall be a value-addition. '
7. Junior Consultant Positions -2, in SPRC, at IGPR&GVS, Jaipur
(Maximum budget provision-Rs.40,000/-per month-per Junior Consultant-
including their monthly remuneration, PF, ESL, Service Charges, GST etc.)

¢ MB.A.in Rural Management/Masters"in Social Work /Masters in Social Sciences-
Sociology/Political Science/Psychology/Public Administration/Economics or P.G.
Diploma in Rural Development/Management from a recognized University with
minimum 55% and above marks at the graduation and post graduation level,

¢ Minimum 4 years experience with Institutions/Organizations/Departments
working on PR&RD issues.

¢ The Consultants should possess good command of written and spoken Hindi &

" English and must be well-versed in use of Computers-including M5 office/MS-
Excel applications, internet and preparation of PPTs etc.

e The Consultants shall preferably possess experience in areas of Rural Pianning&.
Development, Documentation & IEC Activities related to Panchayaﬁ Raj/Rural
Development Sector.

e PhD in relevant subject/equivalent published research work and writing
Training/Project Proposals and Reports is desirable.

e Experience of working with externally-aided projects shall be a value addition.

(Méximu’m budget provision - Rs. 25,000 / per month)

" » Masters in Commerce/ Social Sciences-Sociology/Pelitical Science/Psychology/
Public- Administration/Economics/or Law-Graduate or P.G. Diploma in Rural
Development/ Management from a recognized University, with minimum 50%

" marks. Prefrence Will be given to Post Graduates From Commerce. |

0 - [a)




« Candidate should possess proficiency in Computer working/Internet and should’
have good command on Hindi and English, with skills of preparing PPTs, Desktop
Publications of manuscripts to be published by the Institute.

s Training & Accounts experience of minimum 2 years, with Institutions/
Organizations/Departments working on Panchayati Raj & Rural Development
issues shall be preferred. " _

» Experience of minimum 2 years in the maintenance of office records, accounts-
records and office correspondence. -

Monitoring and Evaluation of work assiened to SPRC Functionaries

. The work of the Senior & Jjunior Consultants and Training cum Accounts
Agsistant shall be monitored on a continuous basis and release of morithly
payments shall be based on verification by the Nodal Officer, RGSA & SPRC-that
the Consultants of SPRC have performed their duties satisfactorily.
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Section-B: BID DATA SHEET

- Introduction B ' ' ' —‘

The Proéufing Entity is Indira Gandhi Panchayati Raj & Gramin Vikas Sansthan.

o

The expenditure on this subject matter of procurement will be met by budgetary resources
of Indira Gandhi Panchayati Raj & Gramin Vikas Sansthan.

Joint Venture will not be allowed.

STy

Bidding Document

w

The price of the Bidding Document is Rupees 500/-

For clarification purposes only, the Procuring Entity's address is:

Attention (Name with Designation) : Shri Arjun Ram Choudhary, Additional Director
Complete Address

Ground Floor, IGPRS, ILN Marg, Jaipur

PIN Code :302004, Tef No.0141-2706571

e-mail:- ad.igprs@gmail.com

| 08-08-19, 04:00 PM

A Pre-Bid conference will be held.
Date, Time & Address for pre-bid meeting:-

Address .
Ground Floor, IGPRS, JLN Marg, Jaipur
PiN Code :302004, Tel No.0141-2706571
e-mail:- ad.igprs@gmait.com

@

Preparation of Bids:

The language of the Bid can be Hindi or English or both

The bidder shall submit the bid online in a single stage. The bidder shail submit the

scanned copies the following and additional documents:-

Bid Form fee (Rs.500/-)

e-processing fees (Rs. 1000/

Bid Security (Rs. 63,600/-)

Photocopy of Registration of Firm

Photocopy of PAN

Authorization Letter

Photocopy of GST Registration

Registration in EPF & ESi

Audited & CA Certified Balance SheetTumn over certificate/lncome &

Expentiture statement of last 3 Financial year (FY 2015-18, 2016-17 & 2017-1 8)

with turnover of Rs. 50.00 lac (Fifty Lac) or more in last three years each.

10. Latest tax clearance certificate/e-challan of GST submission.

11. Experience Certificate of supplying the manpower services to Gov/Semi-
Gov/Autonomous organizations/Govt. undertaking for atleast 2 years in the jast
S years (2014 - 2018) & 2 years satisfactory work certification in government
department.

12, Affidavit on Rs.100/- stamp that the bidder shali follow all Labour Laws and
Rules prescribed by Government.

13: Affidavit that the Ridder has no outstanding Service Tax liabilities.

14. Affidavit that the bidder is not declared blacklisted anywhere.

15. Affidavit that the Bidder has no outstanding liabilities against payment for

prescribed minimum wages of manpower.

LONGG S WN -

Alternative Bids are not permitted

The prices quoted by the bidder shall be fixed

 The currency of the Bid shall be Indian Rupees
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The Bid validity period shall be 90 days

{a) A Bid Security shall be required.

(b) If a Bid Security shall be required, the amount and currency of the Bid Security shall be
Rs.63,600/- only. (DD NO. weervrereas )

The Written confirmation of Authorization to sign on behalf of the Bidder shall consist of -
Power of Attorney or Board Resolution or Letter of Authorization written on the Letter
Head by the Bidder.

Submission and Opening of Bids: ' -

{a) For Bid submission purposes only, the Procuring Entity's address is: Attention :
Shri Arjun Ram Choudbary, Additional Director.
Complete Address of Office: Ground Floor, IGPRS, JLN Marg, Jaipur
PIN Code : 302004
Telephone number: 0141 - 2706571

(b} where electronic submission of bids is mandatory, the address of the web portal is
eproc.rajasthan.gov.in

The deadline for Bid submission is :
Date : 19/08/2019
Time : 12.00 PV

The Bid opening shall take place at:

Complete Address of Office : Ground Floor, IGPRS, JLN Marg, Jaipur
PIN Code : 302004

Telephone number: 0141 — 2706571

Date: 19/08/2019

Time : 04.00 PM

Evaluation, and Co'fnparisbn of Bids: To be intimated accordingly

Award of Contract: To be intimated accordingly

I The period within which the contract agreement is to be executed and performance
Security is to be submitted is 15 days.

Whether Performance Security/Performance SchrityI Declaration shal! be required: Yes

If the answer to 6 (b) is yes, the amount rate of Performance Security shall be
RS, -———memmeeen /-

Grievance handling procedure during Procurement Process;

(ajThe Designation and complete Address of First Appellate Authority is: Director General,
IGPR&GVS, Jaipur

(b)The Designation & Complete Address of Second Appellate  Authaority is:
Principal Secretary, RD&PR, 550 Building, Secretariat, Jaipur

14




To:

Technical Bid Submission Sheet
DAte: ceuverrrrassmrcnsrammrmnmsaraens "

NIB NO. ceenrsrssrsssssrramssmsnsmmisasmssssasiyssssares

The Additional Director, IGPRS

NG

_ 0

We, the undersigned, declare that:

We have examined and have no reservations to the Bidding Document, including '

(@ = W
. Addenda No.

(b) We declare shat we fulfil the eligibility and qualification criteria in conformity with

the Bidding Document and offer to supply the manpower specified in Section V.
(@  Our Bid shall be valid for a period of 90 days from the date fixed for the bid

submission deadline in accordance with the Bidding Document, and it shall

remain binding upon us and may be accepted at any time pefore the expiration of

_ _ that period; _ _ :

{d) If our Bid is accepted, we commit to obtain a Performance Security in the amount

- of 5 percent of the Contract Price or shall submit the Performance Secutrity
Declaration, as the case may be, for the due performance of the Contract.

()  Out firm, inciuding any subcontractors or suppliers for any part of the Contract,

: ~ have nationalities of India or other the eligivle countries.
) We are not participating, as Bidder in more than one Bid for supply of the subject -
- @Goods in this bidding process, other than alternative offers, if permitted, in the
- Bidding Document; : : -

{g) . OQurfirm, its sffiliates or subsidiaries, including any subcontractors or suppfiers for
any part of the Contract have not bean debarred by the State Government or the
Procuring Entity or a regulatory authority under any applicable law;  §

We understand that his Bid, together with your written acceptance thereof
included in your notification of award, shall constitute a binding contract bgtween
us, until a formal Contract is prepared and executed. - N

We understand that you are not bound o accept the lowest evaluated bid or any
other bid that you may receive.

() . We agree 0 permit Governmeni of Rajasthan or the Procuring Entity or their
representatives 10 inspect our accounts and records and other documents
relating to the bid submission and to have them audited by auditors appointed by
them;

(k)° We declare that we have complied with and shall continue to comply with the

: provisiens of the Code of Integrity inciuding Conflict of Interest as specified for
Bidders, in the Rajasthan. Transparency in Public Procurement Act, 2012, the
Rajasthan Transparency in Public Procurement Rules, 2013 and this Bidding
Document during the procurement process and execution of the Contract till

" completion of all our obligations under the Contract.
(1) Other comments, if any R
Name =
* In the capacity of
- Signed - M

Date :

‘Duly authorized to sign the Bid for and on behaif OF —wmrmsmmmmm e

Complete Address :

Tel: Fax; --- - E-mail =em=mrmmemmmmmmn

be ]
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Financial Bid Submission Sheet

rmancial Dia 9 e s

|2\ (= TR

NIB NO. ooiiieeraecinsinnes
To:

. Additional Director, IGPRS,

We the undersigned declare that:

(a) We have examined and we have no reservations to the Bidding Document,
including Agenda NO. coecreieeereeenenaens e rerereiemietrnrresarrnens e rrrmee s

{9)] We offer to supply in conformity with the Bidding Docyment and in accordance
' with the requirements as specified in Section V.

{c) The Price for our Bid is enclosed as per B.O.Q. _

(d) . We understand that this Bid, together with your written acceptance thereof
included in your notification of award, shall constitute a binding contract between
us, until a formal Contract is prepared and executed.

- {e} We understand that you are not bound to accept the lowest evaluated bid or any

other bid that you may receive.

) Other comments, if any

Name ... hrrrenneeneris
In the capacity Of w.vwceeiesnmmrcanenss 7 )

"Signed ... et

Date ..o

Duly authorized to sign the Bid for and on behalf of ....coooviiencans
Complete AJAIESS .u..ccuer i :

Tel i FAX e EmmAH

1A




Ihﬁl

1oppig ay3 jo 24n1eusis

-6 UWN(OY *3°1 1e3A DUD J0j MINISUY 3 Ag PNkl JuEYNS

_ [elol
HOL RISISSY
ul um:o_.u:mE T §IUN0IDY €
Jad sy w2 Suluied
HoL
Ul pRuauU3W z AUENNSUO] 7
Jogung
1od sy .
HOL .
s
U] pauouatl ra uensuog T
JOWBS
_ 1ad sy _ _
6 g L 9 g v € z T
uowt
Mﬁﬁcmcavou {yuow {ywow {tauow
_ X8 _ e (uow Jad X sed uosiad Jed) | @duaadxa g | pannbal
wn uosiad 1ad s2d vosiad _ 19d nos.tad _ Jamoduelp ON
i _ uossad 1od) _ usquinaul syl suopeaienb | suostad T
pajonb junowe | Jod)junowy Is Jad) saBieyn 03 anbatp Ag pled R 00 40 AroBare) iy
X paJmbal (101 9 4a Aq pl WA u,. N N

uosiad Jo "oN

CRITVEN

ag 03 }WNOWE 13N

1990S BIEQ plg [epueuly

LOD [E10 BL1 L0 1507 |10 3L} 4O SISEd By} U0 PRPII3P 94 [{ELS JOPPIG 1S2AM0] D11 DI0N



Appendix A: Grievance Handling Procedure during
Procurement Process (Appeals)

(1) Filing an appeal

(a} If any Bidder or prospective Bidder is aggrieved that any decision, action or omission of

' the Procuring Entity is in confravention to the provisions of the Act or the Rules or the
Guidelines issued there under, he may file an appeal to the First Appellate Authority as
specified in the Bid Data Sheet, within a period of fen days from the date of such
decision, action, or omission, as the case may be, clearly giving the specific ground or

" grounds on which he feels aggrieved:

Provided that after the declaration of a Bidder as successful in terms of section 27 of
the Act, the appeal may be filed only by a Bidder who has pariicipated in procurement
proceedings:
‘Provided further that in case a Procuring Entity evaluates the Technical.Bid before the
“opening of the Financial Bid, an appeal related to the maftter of Financial Bid may be
filed only by a Bidder whose Technical Bid is found to be acceptable.
(b) After hearing the parties, the First Appellate Authority shall dispose of the appeal and
. bass an order within 2 period of 30 days of the date filing of the appeal.

(c) If the First Appellate Authority fails to dispose of the appeal within the period 30 days of
the date of filing the appeal or if the bidder-or prospective bidder or the procuring entity
is aggrieved by the order passed by the First Appellate Authority, the bidder or
prospective bidder or the procuring entity, as the case may be, may file a second appeal

~ fo the Second Appellate Authority as specified in the Bid Data Sheet, within fifieen days.
The Second Appeilate Authority, after hearing the parties, shall dispose of the appeal
and pass an order within & period of 30 days which shall be final and binding on the
parties.

(2) Appeal not to lie in certain cases

No appeal shall lie against any dECISJOI"I of the Procuring Entity relating to the followmg matters,

“hamely:-

a) determination of need of procurement; _
b) provisions limiting participatior: of Bidders in the bidding process;
¢) the decision of whether or not to enter into negotlatzons T
d} - cancellation of a procurement process;
"~ e} applicability of the provisions of confidentiality,

(3) Form and procedure of filing an appeal

a) An appeal shall be in the annexed Form along with as many copies as there are respondents in
the appeat.

b) Every appeal shall be accompanied by an order appealed against, if any. affidavit verifying the
facts stated in the appeal and proof of payment of fee.

¢) Every appeal may be presented to First Appellate Authority or Second Appeliate Authority, as the
case may be, in person or through registered post or authorised representative.

(4) Fee for filing appeal

a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal shall be
rupeas ten thousand, which shall be non-refundabla.

b) The fee shall be paid in the form of bank demand draft or banker's Cheque of a Scheduled Bank
in India payable in the name of Appellate Authority concerned.

-(5) Procedure for disposal of appeals

a) The First Appellate Authority or Second Appellate Authority, as the case may be, upon filing:
of appeal, shalt issue notice accompanied by copy of appeal, affidavit and documents, if
any, to the respondents and fix date of hearing,

b} On the date fixed for hearing, the First Appellate Authority or Second Appellate Authority, as
the case may be, shall,-

(i) hear all the parties to appeal present before him; and
(i) peruse or inspect documents, relevant records or coples thereof relating to the
matier.

¢} After hearing the parties, perusal or inspection of documents and relevant records or

copies thereof relating to the matter, the Appellate Authority concerned shall pass an order
- in writing and provide the copy of crder to the parties to appeal free of cost.
d} The order passed under sub-clause {c) above shali be placed on the State Public
Procurement Portal.
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Appendix B: Dispute Resolution Mechanism

Any dispute arising- from the contract shall be r"és_olved amicably, as far as possible, The levels of the
‘Dispute Resolution mechanism shall be as follows: '

M.

Amicable resolution between representatives of Parfies to the Confract.

If & question, differencce of cbjection arises in connection with or out of the contract agresment ar
‘the meaning of operation of any part thereof or the rights, duties or liabilities of either party have
" not been settled by amicable resolution through mutual discussions, it shall be referred to the

appropriate Empowerad Dispute Resolution Committee for dacision, of the amount of the caim is
more than Rs.50000/- :
Dispute Resolution Mechanism will have the following committees at the levels of Head of the

" Department and Administrative -Secretary of the Depariment.

1. Head of the Depariment Level Committee to address disputes in contracts of valus upto
Rupees One Crore.
The Head of the Department Level Commitiee shall comprise of Head of the Department,
Financial Advigor/Chief Accounts Officer of the Department, Concemnde Pracuring Entity of
Additional Head of the Depariment (Member - Secrtary) and Representative of Law
Department not below the rank of A.L.R. or equivalent.

2. Administrative Administrative Secretay Level Comittee to address disputes in contracts of
value of more than Rupees One Crore. ' :
The Administrative Department Leve! Committee shall comprise of Administrative Secretary
of the Department Representative of Finance Department not below the rank of Deputy
Secretary, Law Secretary or his nominee, not below the rank of Joint Legal Remembrancer,
Chief Engineer-cum-Addl. Secrefary of the concernde depariment and Ghief Engineer

concerned (Member-Secretary} [in case of other than a Works Department; Jead of th

Department and Additionz| Head of the Department {Member-Secretary)]
NOTE: In case of Procuring Entity is other than a Department of the State Government the
- .concermned Administrative Department will decide the levels of various members of the two
. Dispute Resclution Committee.
Arbitration will-be applicable in case of disputes arising in contracts of value of more than Rupees
10 crore which remain unresolved through the Dispute Resolution Commitiee.

All legal proceedings, if necessary arise to institute by any of the parti es shall Ihave o be lodged )

in courts situated in Rajasthan and not elsewhers,

Procedure of reference to the Dispute Resolution Committes.

The supplier shall present his representation to the Procuring Entity along with a fee equal to fwo
percent of the amount of dispute, not exceeding Rupees One lakh within thrée months of
occurrence of the Dispute. The Procuring Entity shall prepare a reply of representation and shall
represent is stand before the concemed Digpute Resolution Committee. From the side of the
Supplier, the claim case may be presented by himself or through a representative, After hearing
both the parties, the Dispute Resclution Committee shall prongunce its decision which shal! be
final and binding both on the Supplier and the Procuring Entfity,

(4) Fee for filing appeal

3} Fee for first appeal shall be rupees two thousand five hundred and for second appeal
shall be fupees ten thousand, which shall be non-refundable.

b) The fee shall be paid in the form of bank demand draft or bankers Cheque of a
Scheduled Bank in India payable in the name of Appellate Authorty concerned.

(5} Fee for filing appeal

a) The First Appellate Authority of Second Appeliate Authority, as the case may be,upon

: filing of appeal, shall issue notice accompanied by copy of appeal, affidavit and
documents, if any to the respondents and fix date of hearing.

- b) ©On the date fixed for hearing, the First Appellate Authority or Second Appellate
Authority, as the case may be, shall,- .
i hear all the parties to appeal present before him;: and
ii. peruse or inspect documents, relevant records or copies thereof relating to the
matter.

C) After hearing the parties, perusal or inspaction of documents and relevant records or
copies thereof refating to the matter, the Appellate Authority concerned shall pass an
order in writing and provide the copy of order to the parties to appeal free of cost,

d) the order passed under sub-clause (c) above shall be placed on the State Pubiic

" Procurement Portal. :

Note: Gri_evani:e handling procedure during Procurement Process:

@) The Designation and complete Address of First Appellate Authority is: Director
General, IGPR&GVS, Jaipur. ’

b) The Designation & Complete Address of Second Appellate Authority is: Principal
Secretary, RD&PR, $SO Building, Secretrariat, Jaipur.




FORM No. 1

T [See rule 83] :
Memorandum of Appeal under the Rajasthan Transparency in Public

‘Procurement Act, 2012

Appeal No ......... o/ fvnes
Before the .. U .. {First/ Second Appellate Authority)
-1 Partlcu!ars of appellant
Name of the appellant:
Official address, if any;
Residential address:
Name and address of the respondent(s):
{0 '
(i)
(iiiy
3. Number and date of the order appealed
against and name and designation of the
officer/ authority who passed the order:
{enclose copy), or a statement of a
decision, action or omission of the
Procuring Entity in contravention to the
provisions of the Act by which the appellant
is aggrieved: -
4. If the Appellant proposes to be
. represented by a representative, the
name and postal address of the -
representatwe
5. Number of affidavits and documents enclosed
with the appeal:

© 6. Grounds of appeal:

....................... (Suppoﬁéa'B;gr']"éfﬁdavit)-
7. Prayer
CPlace L T
B 0L - SR '
Appellant's Signature
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- Annexure-A
Compliance with the Code of Integrity and
No Contflict of Interest

Any pérson participating in a procurement process shall -

(a) not offer any bribe, reward or gift or any material benefit either directly or indirectly in
exchange for an ynfair advantage in procurement process or to otherwise influence the
procurement process; : T _

(b) not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or
other benefit or avoid an obligation; ‘ _

(¢) not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the
transparency, fairness and progress of the procurement process;

(d) not misuse any information shared between the procuring Entity and the Bidders with an
intent to gain unfair advantage in the procurement process;

(¢) not indulge in any coercion including impairing or harming or threatening to do the same,
directly or indirectly, to any party or to its property to influence the procurement process;

(f) not obstruct any investigation or audit of a procurement process;

~ (g). disclose conflict of interest, if any; and

(h) disclose any previous transgressions with any Entity in India or any other country during
the last three years or any debarment by any other procuring entity. -

Conflict of interest:- : _

The Bidder participating in a bidding process must not have a Conflict of Interest.

A Conflict of Interest is considered.to be a situation in which a party has interests that could
improperly influence that party's performance of official duties or responsibilities, contractual
obligations, or compliance with applicable laws and regulations.

oo T

_ i. A Bidder may be considered to be in Conflict of Interest with cne or more parties in a bidding
process if, including but not limited to: '

have controlling partners/ sharcholders in commer; or

. receive or have received any direct or indirect subsidy from any of them; or

have the same legal representative for purposes of the Bid; or -

. have a relationship with each other, directly or through common third parties, that puts them

in a position to have access to information about or influence on the Bid of another Bidder, or
influence the decisions of the Procuring Entity regarding the bidding process; or

the Bidder participates in more than one Bid in a bidding process. Participation by a Bidder in
more than one Bid will result in the disqualification of all Bids in which the Bidder is
involved. However, this does not limit the inclusion of the same subcontractor, not otherwise

‘participating as a Bidder, in more than one Bid; or

the Bidder or any of its affiliates participated as a consultant in the preparation of the design
or technical specifications of the Goods, Works or Services that are the subject of the Bid; or

. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the Procuring

Entity as engineer-in-charge/consultant for the contract.

I/we have gone through the conditions/clause above and ready to adhere to them. -

Signature of the bidder

Name:-
éd _ Designation with seal

v




Annexure-B

ualifications

D_ec-latatior_\ by the Bidder

In relation to my/our Bid submitted to ...... for procurement of in response to iheir

Notice Inviting Bids NO w.ccvcvaeerern Dated ......c...en 1L/We hereby declare under Section 7 of
Rajasthan Transparency in Public Procurement Act, 2012, that:

1.

I/we possess the necessary professional, technical, financial and

managerial resources and competence required by the Bidding

Document issued by the Procuring Entity; .
1/we have fulfilled my/our obligation to pay such of the taxes payable to the

"Union and the State Government or any local authority as specified In the

Bidding Document;
i/fwe are not insolvent, in_ receivership, bankrupt or being wound up, not
have my/our affairs administered by a court or a judicial officer, not have

_ my/our business activities suspended and not the subject of legal
proceedings for any of the foregoing reasons;
1/we do not have, and our directors and officers not have, been convicted of

any criminal offence related to my/our professional conduct or the making of
false statements or misrepresentations as to my/our qualifications to enter

‘into a procurement contract within a period of three years preceding the
. commencement of this procurement process, or not have been otherwise

disqualified pursuant to debarment proceedings;
I/we do not have a conflict of interest as specified in the Act, Rules and the
Bidding Document, which materially affects fair competition;

Date: -
Place :

Signature of bidder
Name:
Designation:
Address:

M




_ Annexure-C
Grievance Redressal during Procurement Process

- The designation and address of the First Appellate Autherity is Principal Secretary, RD & PR, SSO Building,
Secretariat, Jaipur, _
The designation and address of the Second Appellate Authority is Principal Secretary, Finance, Main
Building, Secretariat, Jaipur. '

(1) Filing an appeal _

. If any Bidder or prospective bidder is aggricved that any decision, action or omission of the Procuring
Entify 4s in contravention to the provisions of the Act or the Rutes or the Guidelines issued there under, he
may file an appeal to First Appellate Authority, as specified in the Bidding Document within a period of
ten days from the date of such decision or action, omission, as the case may be, clearly giving the specific
ground or grounds on which ke feels aggrieved: ’

Provided that after the declaration of a Bidder as successful the appeal may be filed only by a Bidder who
has participated in procurement proceedings: : .
‘Provided further that in case a Procuring Entity evaluates the Technical Bids before the opening of the
Financial Bids, an appeal related to the matter of Financial Bids may be tiled only by a Bidder whose
- Technical Bid is fourd to be accoptable.
{2) The officer to whom an appeal is filed under para (I) shali deel with the appeal as expeditiously as possible
* and shall Endeavour to dispose it of within thirty days from the date of the appeal. : '
(3) If the officer designated under para (1) fails fo dispose of the appeal filed within the period specified in
' para (2), or if the Bidder or prospective bidder or the Procuring Entity is aggrieved by the order passed by
the First Appellate Autherity, the Bidder or prospective bidder or the Procuring Entity, as the case may be,
may file a second appeal to Second Appellate Authority specified in the Bidding Document in this behalf
within fifteen days from the expiry of the peripd specified in para (2) or of the date of receipt of the order
passed by the First Appellate Authority, ds the case may he,
(4) Appeal not to lie in certain cases :
No appeal shall tie against any decision of the Procuring Entity refating to the following matters, namely;-
~ (a) determination of need of procurement; _
{b) provisions limiting participation of Bidders in the Bid process;
(¢} the decision of whether or 1ot fo enter into negotiations:
(d) cancellation of a procurement process:
() applicability of the provisions of confidentiality.
(5} Form of Appeal ' :
(%) An appeal under para (I) or (3) above shall be in the annexed Form along with as many copies as there
“are respondents in the appeal. .
(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit verifying the facts
stated in the appeal and proof of payment of fee.
(¢) Every appeal may be presented to First Appellate Authority or Second Appellate Authority, as the
case may be, in person or through registered post or authorised representative. '
(6) Fee for filing appeal
{a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal shall be rupees
~ ten thousand, which shall be non-refundable.
(b) The fee shall be paid in the form of bank demand draft or banker's cheque of a Scheduled Bank In
India payable in the name of Appellate Authority concerned,
(7) Procedure for disposal of appeal : .
(a) ‘The First Appellate Authority or Second Appellate Authority, as the case may be, upon filing of
appeal, shail issue notice accompanied by copy of appeal, affidavit and dacuments, if any, to the
. respondents and fix date of hearing.
(b} On the date fixed for hearing, the First Appellate Authority or Second Appellate Authority, as the
case may be, shall,- '
{iy hear all the parties to appeal present before him; and
{if} Peruse or inspect documents, relevani recards or copies thereof relating to the matter.
(¢} - After hearing the parties, perusal or Inspection of\dgcu ments and relevant records or copies thereof
" relating to the matter, the Appellate Authority concerngd shall pass an order in writing and provide
the copy of order to the parties to appeal free of cost.
{d} The order passed under sub-clause {c) above shall also be
Portal,

I/we have gone through the conditions/clanse above and ready to adhere to th

ced on the State Public Procurement

Signature of the bidder
\, Name:-
D\esignation with seal




(i

fii)

Annexure '

Additional Conditions of Contract

~ Correction of arithmetical errors -
Provided that a Financial Bid is substantially responsive, the Procuring Entity will

correct arithmetical errors during evaluation of Financial Bids on the following basis:
if there is a discrepancy between the unit price and the total price that is obtained by
multiplying the unit price and quantity, the unit price shall prevail and the total price

-shall be corrected, unless in the opinion of the Procuring Entity there is an obvious
"misplacement of the decimal point in the unit price, in which case the total price as

quoted shall govern and the unit price shall be corrected;

If there is an error in a total corresponding to the addition or subtraction of subtotals,
" the subtotals shal prevail and the total shall be corrected; and '

If there is a discrepancy between werds and figures, the amount in words shall prevail,
unless the amount expressed in words is related to an arithmetic errar, in which case
the amount in figures shall prevail subject to (1} and {ii) above, If the Bidder that
submitted the lowest evaluated Bid does not accept the correction of errors, its Bid

- shall be disqualified and its Bid Security shali be forfeited or its Bid Securing Declaration

shall be executed.

* Procuring Entity’s Right to Vary Quantities

At the time of award of contract, the quantity of Goods, works or services originally
specified in the Bidding Document may be increased or decreased by a specified
percentage, but such increase or decrease shall not exceed fwenty percent, of the

-guantity specified in the Bidding Document. It shall be without any change in the unit
prices or other terms and conditions of the Bid and the conditions of contract.

If the Procuring Entity does not procure any subject matter of procurement or procures
less than the quantity specified in the Bidding Document due to change in

+ circumstances, the Bidder shall not be entitled for any claim or compensation except

othetwise provided in the Conditions of Contract.

In case of procurement of Goods or services, additional quantity may be procured by
placing a repeat order on the rates and conditions of the original order. However, the
additional quantity shall not be more than 50% of the value of Goods of the original
contract and shall be within one month from the date of expiry of fast supply. If the
Supplier fails to do so, the Procuring Entity shall be free to arrange for the balance
supply by limited Bidding or otherwise and the extra cost incurred shall be recavered

" from the Supplier.

Dividing guantities among more than one Bidder at the time of award (In case of
procurement of Goods) . _ :
As a general rule all the quantities of the subject matter of procurement shall

- be procured from the Bidder, whose Bid is accepted. However, when it is considered

that the quantity of the subject matter of procurement to be procured is very large and
it may not be in the capacity of the Bidder, whose Bid is accepted, to deliver the entire

quantity or when it is considered that the subject matter of procurement to be.

procured is of critical and vital nature, in such cases, the quantity may be divided
between the Bidder, whose Bid is accepted and the secend lowest Bidder ar even moare
Bidders in that order, in a fair, transparent and equitable manner at the rates of the
Bidder, whose Bid is accepted. '

I/we have gone through the conditions/clause above and ready to adhere to them.

Signature of the bidder

- o Name:-
/ ' : Designation with seal




